Policies and Procedures for Study Abroad Programs 

in the School of Education

All study abroad programs* sponsored by School of Education departments, programs, or faculty will be administered through the UW-Madison’s International Academic Programs (IAP) office, a part of the Division of International Studies. 
IAP offers the full set of activities and services required by UW-System rules and regulations as well as established good practices in study abroad administration. (see UWSA Financial Administration—Study Abroad Programs (F45) and Academic Information Series (ACIS) 7.1, Development and Operation of Off-Campus International Educational Programs for University of Wisconsin System Students). Among other things, these documents require that study abroad programs to

· support themselves on a cost recovery basis

· arrange for students to pay, in lieu of tuition, a comprehensive fee that recovers costs associated with the program

· provide health and welfare related information and services

· have in place a comprehensive emergency response plan

· provide appropriate advising and orientation

· develop a plan for regular program evaluation and assessment.

Faculty and staff must work closely with IAP well in advance of any planned travel abroad.

New international student teaching sites must be approved in advance (i.e., 1 academic year) by the International Education Committee and the Associate Dean for Teacher Education. 
Proposed sites for international student teaching must be reviewed by the School’s Associate Dean for Teacher Education and the International Education Committee. The request for new sites must justify the proposed site within the context of the School’s overall mission, mission relative to teacher education, and the mission of the specific teacher education program(s) the site would serve. All student teaching sites must be approved at the departmental level prior to coming to the IEC for review.  The IEC will review student teaching site requests twice annually.  Faculty or staff proposing a new site must work through International Academic Programs for administrative support.

- - - -

*Study abroad programs are defined by UW-System as “all educational programs that take place outside the geographical boundaries of the United States.” These include both credit and noncredit programs. We interpret this to include long-standing programs and single courses taught abroad, as well as other activities in which UW-Madison students are taken abroad for educational reasons.

